
Online College Wizard 
Student admission, receipt of fees and manage the funds 

 
(The blue background screen) 

 
Welcome and Login Screen for Student 

 

 
 

• Point (10:A) :  
 The student needs an email ID to login to the College Online Admission System. 
 Input the correctly spelled email id to receive the verification code on the same. 

 Sign in : (for existing user only) 
Sign up :(to create a new account please consider point 11) 

• Point (10:B) :- 
 Input password to login into account. 

Sign in : (for existing user only) 
Sign up :(to create a new account please consider point 11) 

• Point (10:C) :- 
 Enter the appropriate captcha code to prove that you are not a robot, and click 
 Submit to continue. If you are unable to read the captcha code then you can refresh. 
 

• Point (10:D) :- 
 Click on the link to open new account screen (frame 11). 
 

• Point (10:E) :- 
 This link (Forgot your Password ? Click here to reset) will help to open frame 12. 



Figure (11) 
 

 
 

• Point (11:A) :- 
 The frame where student can create a new account with particulars (email id 
 (primary key), student name, password (key to login), and rest is captcha to avoid 
 robot access. 
 

• Point (11:B) :- 
 If student have already any account click on the specified link (Already have an 
 account) 
  



Figure (12) 
 

 
 

• Point (12:A) :- 
 In case the user forgets his password, there is a way to recover his account using this 
 email verification code 
 

Email for Verification Code :(All the time when system needs to verify the identity) 
 

 
 

  



Figure (13) 
 (First screen after login) 

 

 

 
 
 

• Point (13:A) :- 
 The student basic and required information for their profile like their name, father 
 name, date of birth, address, aadhar number along with aadhar image. 
 

• Point (13:B) :- 
 The profile image can be managed by student easily and frequently. 



 
• Point (13:C) :- 

 Signature image of the student. 
 
 

• Point (13:D) :- 
 The top icon for student help, on which the student can raise their WhatsApp chat 
directly with call center, 
 

 
 

• Point (13:E) :- 
 On this top popup, we are tagging the service charges of merchant account 
 (payment gateway) on all type of payment modes, which are provided by the bank 
 authority.  
 Student can always see this notice to choose the best option of payment to avoid the 
 unnecessarily service charges. 

 



 
 
 

• Point (13:F) :- 
 Student notification area, through this option the student can see all type of 
 notification regarding admission, like admission form objection or selection by the 
 authority of college.  
 

• Point (13:G) :- 
 The profile of logged in student can open using this option and student can manage 
 their password etc.  



 
 

• Point (13:H) :- 
 Some criteria-based field required to roster for merit list, Student remember that if 
 some option required document, then they have to upload the same.  
 

• Point (13:I) :- 
 In case of document required this option will activate automatically. And without 
 uploading the supporting document the profile will not complete.  
 

• Point (13:J) :- 
 If all the above form contents are completed, student can save the admission form. 
  



Figure (14) 
 (After profile completion) 

 

 
 

• Point (14:A) :- 
 Stream / Course applied for.  
  

• Point (14:B) :- 
 Subject combination selection, also have subject selection using input type. Very 
 easy and handy system to select only those subjects which are authorized by the 
 college authority. After selection the fee will calculate automatically and view on 
 same screen with full detail of funds and their amount. 
 

• Point (14:C) :- 
 After selection of subject combination, the system will show the subject category. 
 

• Point (14:D) :- 
 In case on optional subject or multiple selection subject, student can choose their 
 option for subject.  
 

• Point (14:E) :- 
 Before submitting the admission form for any Stream/Courses, the fees particular 
 are displayed below.  
 

• Point (14:F) :- 
 Submit the particulars for specific Stream/Course. 
 



Figure (15) 
 (After selecting Stream/Course) 

 
• Point (15:A) :- 

 The prospectus fee online payment system, the specific amount (prospectus fee) for 
 each Stream/Course defined by college authority. When student click on (Pay 
 Prospectus Fee), the system will redirect the screen to merchant account, and after 
 completion / non completion of payment process, our thankyou page will manage 
 the payment process in our system. 

 



 
• Point (15:B) :- 

 Student can view there all the particulars before paying any type of fee. Like  
 Stream/Course, subjects etc. 
 

• Point (15:C) :- 
 Any student when migrated from another university, they have to choose ‘YES’ here 
 to define their category as migrated one.  
 

• Point (15:D) :- 
 In case of Migrated option chosen ‘YES’, Student have upload their migration 
 certificate issued by the previous institute.   
 

• Point (15:E) :- 
 Here the student has to describe their previous classes passing percentages etc. 
 along with uploading the certificates copy, on which bases the college authority can 
 provide the admission slot for specific stream/course.   
 

• Point (15:F) :- 
 Submit the information. (that’s all from student till the verification of documents) 
 



Figure (16) 
 

 
 
 

• Point (16:A) :- 
 The top message for student, through which they can intimated that their admission 
 form along with the uploaded document has been submitted successfully and after 
 the verification (selection/rejection) of college authority, they can pay the final fees 
 for specified course. (The process and conditions are same as previously described in 
 Point(15:A)  
 

• Point (16:B) :- 
 Meanwhile the student can view their admission form as they have submitted 
 before. 



 
 



Figure (17) 
 (After reacting college authority on submitted admission form particulars) 

 
 

 
• Point (17:A) :- 

 After verification of documents of student, they got the email/SMS intimation on 
 their emailed / mobile. And then student re-login their account, and will see the top 
 notification as (Verified / Not verified). 
 



Figure (18) 
 (Only verified student can view this final payment screen) 

 

 
 

• Point (18:A) :- 
 Student have option to pay their final fee. 
 

 



 
• Point (18:B) :- 

 Previously paid receipt can view and print any time. 

 
 
Thanks  
 
LEO Software Private Limited. 
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